Please visit https://status.oscr.org.uk/ to read the instructions in full before starting your application. 
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You should read OSCR guidance, especially  Being a Charity in Scotland 

Based on the minute attached to this document and the text provided for you to copy and paste means you should tick all but last check box on this page








(leave unticked)
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Normally  Unit Leader if one of the leaders is completing application
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Tick the box to agree
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Name of Unit as entered on GO. For example ; 150th City of Glasgow Rainbow Unit. 



If your bank account detail is different to GO, enter the bank account name, e.g 150th Glasgow Rainbows. 


Select No – as county, country or UK national Girlguiding bodies do not have power to govern the financial and operating policies of the unit to obtain a benefit. 

Select No
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Select Unincorporated Association








Attach a scanned signed minute. Template at end of this document.
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This should be the unit leader
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Select Trustee Address






Select No. If “yes” does apply, contact Girlguiding Scotland headquarters to discuss before completing the application.
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A second email address is useful to OSCR to contact the charity after the principal contact has moved on without informing them. We recommend another leader’s email address or unit email address (if exists) is entered here.



Leave blank or only add public facing unit social media accounts. Do not add closed Facebook groups and personal social media details.
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Select No
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Copy and paste the following: 
We have adopted the Girlguiding Royal Charter as the Unit's constitution. The aim of guiding is to promote the education of girls and young women to help them develop emotionally, mentally, physically and spiritually so that they can make a positive contribution to their community and the wider world.

Copy and paste the following: 
These are tailored to the age group of girls in the unit. A common programme framework is followed which offers activities for girls to experience across six general areas: health and wellbeing, creative expression, taking social action, having adventures, skills for living, self-awareness.  The method for delivery consistently uses five essential ingredients:  the programme is varied and balanced, girls work together in small groups, they are encouraged to be self-governing and to be involved in decision making, all must care for the individual and there is a shared commitment to a common standard which encourages proactive citizenship.
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Copy and paste the following: 
Through participating in fun and exciting activities in a safe and supportive environment girls build self-confidence and develop a curiosity about the world they live in and the difference they can make.  This benefits both the individual girl, their family and society at large.


Copy and paste the following: 
The unit is open to all girls in the community to take part in activities.  When a girl chooses to becomes a member she makes her Promise. Our inclusive Promise for all is a shared commitment for every member.


Select Yes
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Change to number of years/months if less than 10 years

Select Yes if existing unit. If new select No

Scan and attached the most recent copy of your unit’s accounts



Select Yes


Copy and paste the following: 
https://www.girlguiding.org.uk/what-we-do/our-badges-and-activities/programme-for-every-girl/programme-overview/
























Copy and paste the following: 
Activities are delivered in local community premises by trained adult volunteers, through regular term time meetings with occasional weekend and holiday programme. Most activities are carried at unit level.  Other opportunities are offered at district/division, county and Scottish levels to join in activities with girls from a wider area.

Copy and paste the following: 
Through participating in fun and exciting activities in a safe and supportive environment girls build self-confidence and develop a curiosity about the world they live in and the difference they can make.  This benefits both the individual girl, their family and society at large.


Copy and paste the following: 
Our volunteers are subject to compulsory recruitment checks comprising criminal records checking (PVG registration), provision of two references and an interview with a senior volunteer. All volunteers are expected to follow the Girlguiding Code of Conduct.  As part of the leadership qualification adult leaders are trained about safety and safeguarding and undertake regular training in in everything from first aid and child safety to running programme activities, planning trips away, communication and unit administration including finances.
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Select No




Select No



Select Yes


Select Yes.  You will be complying with Girlguiding safeguarding policy and guidance.  OSCR guidance is written for the whole sector and complements it.



Select No
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Select No










Select No
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Select No 



Select Yes unless you operate out of an owned Girlguiding property without a lease



Select No 



Select No 
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Select Yes


Copy and paste the following: 
The unit is open to all girls in the community to take part in activities.
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	Copy and paste the following: 
After a trial and period of introduction, when a girl chooses to becomes a member she makes her Promise. Our inclusive Promise for all is a shared commitment for every member.



Select Yes


Copy and paste and COMPLETE the following: 
• Girlguiding - £16.00 (annual) 2020 rate
• Girlguiding Scotland - £14.50 (annual) 2020 rate
• Girlguiding County - £    (annual)
• Girlguiding Division/District - £     (annual)
• Unit running costs - £     (annual)

Enter county/ division/district and unit as applicable. 
If you offer sister rate reductions or any other concessions then  list them



Select Yes
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Copy and paste the following: 
Whilst the unit directly benefits the girls the unit is open to all girls in the community





As your meeting place should be accessible it is likely that this box will remain blank. But if you do have physical or practical restrictions please add them in. 





Select No
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Select Yes











Select “Sex”


Select Yes



Copy and paste the following: 
Under the Royal Charter the education of girls and young women to help them develop emotionally, mentally, physically and spiritually so that they can make a positive contribution to their community and the wider world is the primary object of the Guide Association.
Providing a girl-only space is key to what Girlguiding offers. The provision of girl-only space is a way of achieving our aims of enabling girls and young women to develop their potential.
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Select Yes



Enter the unit’s accounting year end which will be the same as other units in your county. Check with your commissioner if you are unsure.
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Enter name


Signed and scanned Trustee Declaration forms should be attached here .
Blank forms can be found at https://www.oscr.org.uk/guidance-and-forms/forms-and-templates/trustee-declaration-form


NOTE: Up to 3 trustee declaration forms can be uploaded on this page. If you have more than 3 trustees please note the advice from OSCR at the top of this page 
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Tick box


Tick box

Tick box 


[bookmark: _GoBack]Minute of a meeting of xxxxx Unit, held on xxxx2020 at xxxxxx 

Present:
	
Xxxxxx				Unit Leader (Chair)
Xxxxxx				Leader

It was unanimously agreed to adopt the Royal Charter dated the 14th December 1922 and supplemental Charters and Orders mutatis mutandis, of the Guide Association as the governing document of the unit.  The unit is an unincorporated association formed in Scotland.
The unit will deliver a good guiding programme in accordance with the Guiding Manual, and any amendments thereto issued from time to time. The programme gives girls the space where they can be themselves, build friendships, gain valuable life skills and make a positive difference in their lives and their community.
The members of the unit are girls between the ages of 5 and 7
The adult volunteer leaders listed above are the charity trustees of the unit.

Signed: ______________________
Name:  

Signed: ______________________
Name:  

Signed: ______________________
Name:  

Updated 16/10/20
image3.png
OSCR Application to become a charit

Scottish Charity Regulator Appffcation w | Feedback | ount | Logout

sections 1. Application contact
1. Application contact

The contact for this application
2. Data Protection Statement

*
3. Organisation Details Full Name

4. The Organisation's Legal Form

5. Principal Contact Details

Address ™
6. Replacing an existing charity or
organisation
7. Activities
y
8. Private Benefit
9. Restrictions on access to benefit Postcode *

10. Financial year end date

1. Documents that must be included with

application Telephone Number *

12. Declaration





image4.png
Email Address *

Max. 100 characters

State your relationship or role within the organisation *

For example charity trustee, manager, legal advisor, accountant, Tl advisor

7

ntinue





image5.png
Scotish Charity Regulator

Sections

1. Application contact

2. Data Protection Statement

3. Organisation Details

4. The Organisation's Legal Form

5. Principal Contact Details

6. Replacing an existing charity or
organisation

7. Activities

8. Private Benefit

9. Restrictions on access to benefit

10. Financial year end date

1. Documents that must be included with
application

12. Declaration

Need help?

OSCR  Application to become a charit

Appation Overview | Feedback | User Account | Logout
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4. The Organisation's Legal Form

Charities can take a number of legal forms. The legal form is the structure or entity, which then becomes a
charity. Our Legal Forms Factsheet has more information on the most common legal forms for Scottish
charities.

Please choose the legal form and type of governing document
© scio
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5. Principal Contact Details
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be:

a) the address of the principal office of the charity or,
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7. Activities

The following questions will help us assess whether your organisation has charitable purposes and
whether it provides or intends to provide public benefit

Please copy and paste the organisation's charitable purposes as set out in the (draft) governing

document. *

We have adopted the Girlguiding Royal Charter as the Unit's constitution. The.
aim of guiding is to promote the education of girls and young women to help
them develop emotionally, mentally, physically and spiritually so that they can
make 2 positive contribution to their community and the wider world
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What are the activities or projects the organisation intends to run?
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These are tailored to the age group of girls in the unit. A common
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How will these activities help achieve the organisation's charitable purposes?
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they live in and the difference they can make. This benefits both the individual
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Who will benefit from these activities ™

‘The unitis open to all gils in the community to take partin activities. When a
girl chooses to becomes a member she makes her Promise. Our inclusive
Promise for allis a shared commitment for every member.

39 words (max 10000)

Is the organisation already up and running? *
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What is the nature of the education that will be provided? *
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will achieve? *

Through participating in fun and exciting activities in a safe and supportive
environment girls build self-confidence and develop a curiosity about the world
they live in and the difference they can make. This benefits both the individual
gir, their family and society at large.
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9. Restrictions on access to benefit

These questions help us assess whether or not any restrictions on access to the benefits your
organisation intends to provide are undue. Most organisations organisations put limits on who can benefit
from their activities. Most of the time this will not stop an organisation providing public benefit. When we
decide whether or not an organisation provides public benefit, we have to look at whether it restricts
access to the benefits it provides and, if it does, whether or not the restriction is undue. We have to look
at the organisation’s purposes and decide whether or not any restrictions are unreasonable, unjustifiable
or unlawful.

Does your organisation operate a membership scheme? *

® Yes
© No

Who is eligible to become a member? *

‘The unitis open to al gils in the community to take part in activities

15 words (max 10000)
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How do you become a member? *

After a trial and period of introduction, when a girl chooses to becomes a
member she makes her Promise. Our inclusive Promise for all is  shared
commitment for every member.
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Is there a membership fee? *

How much is the fee? ™
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What are these benefits? ™

Whilst the unit directly benefits the girls the unit is open to all girs in the
community

17 words (max 10000)

Please tell us whether there are any physical or practical restrictions to accessing the benefit your
organisation will provide. (For example will your organisation operate limited opening hours, or is
there a lack of disabled access to the building where you will carry out your services?)

*

0 words (max 10000)

Will the organisation charge people to access its services or facilities? *

) Yes
@ No
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10. Financial year end date

We need to know the date on which the financial year of your organisation ends. This date defines the
period for which the organisation's accounts must be prepared. If we do register your organisation as a
charity this date tells us when we ask you to complete the charity’s annual return form in OSCR Online
You should tell us here when your organisation's financial year ends, or when you would expect it to end. If
this is not known then this date will be automatically set as the last day of the month in which the charity is
created. For example, charity created 10 January; the date will be set as 31 January.

Has a financial year end date been agreed? *
® Yes
O No

Please enter the financial year end date in DD/MM/YYYY format. ™

30/06/2019
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Documents that must be included with application

Please now attach the following documents.

Charity Trustee Declarations
If you have more than 3 Trustee Declarations or other additional documents these should be sent by email
to info@oscr.org.uk following submission of the application, using the proposed charity name as the
subject.

~ Charity Trustee Declaration
‘Your governing document will state what the minimum number of charity trustees should be. You

should attach declarations for all intended charity trustees, but this should be at least this
minimum.

Name of Trustee ™

Trustee Declaration
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Declaration

) I declare that the information provided to the Scottish Charity Regulator in this application is correct and

complete

I confirm that the information has been approved by the trustees and | confirm that | am authorised to

‘submit this application on their behalf

) I understand that itis an offence under section 26(1) of the 2005 Act to knowingly or recklessly provide
false or misleading information to OSCR
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Pre-application Checklist

Please enter the name of this application *

15t SHQ Brownie Unit

@ Have you read the information about becoming a charity on the OSCR website?

@ Has the organisation decided on its name?

@ Do you know who the organisation's Principal Contact with OSCR will be?
@ Do you know what the organisation's legal form will be?
@ Do you have a copy of the organisation’s governing document?

Do you have the information you need to tell us about what the organisation's activities are and how it will operate? We will need this information to
make the full assessment.

@ Do you know who the intended charity trustees of the organisation are? Have they completed trustee declaration forms?
@ Do you know how many charity trustees you need for a quorum?
@ Have the intended charity trustees read and understood the ‘Being a Charity in Scotland' guidance?

O If you are setting up a new charity to replace an existing charity or organisation have you read our Incorporation Guidance?
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